Welcome to Summer Safari!
Dear Preschool Parent(s),
I am very excited to welcome each and every one of you to Community of Saints Preschool
Summer Safari Program! Our summer preschool program is for children ages 3 and 4 who will
be in preschool in the fall. As you and your child prepare for a fun summer, I wanted to give you
a brief overview of our summer program…
A Typical Day
Although it is summer, our staff is dedicated to providing your child with an outstanding
education! We will be incorporating curriculum each and every day to ensure that your child is
learning while having fun. We will continue to have circle time and story time along with small
group work and plenty of large muscle activity!
Field Trips
In order to help your kiddos enjoy their summer time, we will be going on a field trips
throughout the summer months! Parents and grandparents, aunts and uncles are always welcome
to join us (you must pay for your own admission and have completed the Essential 3).
Permission slips will be given out at least one week in advance for each trip. In addition to our
weekly field trips, we will be exploring weekly themes this summer! This will always give your
child something to look forward to when going to Community of Saints.
On-Site Visitors
Community of Saints Summer Safari will have many guests this summer to provide hands-on
learning for our preschoolers. Some of these guests might include the Como Zoo and MN
Sealife Aquarium, a professional juggler and a puppet lady!
Weekly Calendar
To help you keep everything organized, we will provide a Weekly Calendar board that will let
you know what is going on in Preschool each day along with times of activities and what to bring
if anything.
Breakfast, Lunch, & Snacks
Breakfast will be provided each day for your child. Breakfast starts promptly at 8:30 and ends at
9:00. If your child arrives after 9:00, we will be unable to provide breakfast for him/her.
Community of Saints will have a self-serving snack in the morning and afternoon. A calendar
will be sent home as each child is responsible to bring in a snack at least once every month to
month and a half. A cold lunch must be brought from home every day unless otherwise noted
in the calendar. Please do not pack anything that may need to be heated up for your child’s
lunch.

What to Bring Each Day
Your child should always have the following items at preschool…an extra pair of clothes, a
blanket (for nap time), and a lotion brand of sunscreen labeled with your child’s name.
Quiet Time/Nap
Every preschooler is required to lie down and rest for at least 30 minutes. This does not mean
that they have to go to sleep. Any children who are still awake after 30 minutes will be allowed
to go into another classroom and do quiet activities such as reading, coloring, or puzzles.
In closing, I would like to thank you for choosing Community of Saints Preschool. I am so
excited to get to know your child and build a relationship with him/her. We are committed to
providing your child with hands-on, positive learning experiences in a creative, loving school
environment. If you ever have any questions or concerns, please feel free to contact me at school
(651) 457-2510 ext. 109 or by email khartz@communityofsaints.org.
Summer Safari starts on Monday, June 8. I am looking forward to a fun-filled summer!
Sincerely,

Katie Hartz
Director of Preschool/Lead Teacher

Community of Saints Summer Preschool Policies
Please keep these policies on hand to refer to when questions arise.
A. Basic Rates and Payment Policies
* Tuition rates are outlined on a separate tuition form. *
1. All fees are based on blocked billing.
2. You will be charged the blocked billing rates for which you register your child.
Rates are as follows:
Extended Preschool Options:
• Mornings (6:30-8:30)
• Afternoons (3:00-6:00)
• Drop-in Days

$8.00/day
$12.00/day
$15.00/day

3. Contracted hours will be billed as follows:
Preschool half days, preschool full days, and preschool packages will be billed monthly.
Morning and afternoon extended preschool options will be billed monthly.
4. Monthly payments are due by 3:00 p.m. on or before the 25th day of care for the month.
Extended preschool options will be billed the following month and payment is due on or
before the 25th of each month. If payment is not received by 3:00 p.m. on the due date, you
may be assessed a late fee of $10.00.
5. Any check returned to us unpaid (ie: NSF, account closed, etc…) will be assessed a $30.00
fee and the total amount due including this fee must be paid within 5 days of notification.
After 2 returned payments, personal checks will no longer be accepted and future payments
must be received in certified funds (ie: money order, cashier’s check, etc…).
6. Cash payments will not be accepted.
7. If you are unable to pay your tuition as agreed upon, please talk to the Director of Preschool.
Under special circumstances, we will accept a reasonable payment arrangement. The
approval of such a payment is at the discretion of the Director of Preschool and/or the
Principal of Community of Saints.
8. Each week, contracted hours must be consistent. For example, you can sign up for just
Mondays and Wednesdays, but you CANNOT contract for Monday & Wednesday one week,
and Tuesday and Friday the following week. Days and hours of care must be consistent each
week to reserve a spot and allow us to staff accordingly. Any changes in contracted hours
need to be approved by the Director of Preschool and a Change of Contract form must be
filled out. This DOES NOT apply for drop-in days between the hours of 6:30-8:30 a.m. and
3:00-6:00 p.m.
9. Accounts with continuous non-payment may be referred to an outside collection agency.
10. Accounts with continuous non-payment may result in the termination of care for your child.
B. Overtime Rates and Policies
1. Parents must inform Community of Saints of any additional care required outside of
contracted hours. Failure to do so may result in a $5.00 penalty, plus the regular weekly or
monthly charge. If additional care is required on a consistent basis, you may be asked to
change your contract.
2. Our preschool closes promptly. Closing penalty fees will be begin immediately. $5.00 for
the first 15 minutes, or any portion thereof, and $1.00 for each additional minute shall be paid

directly to the staff member(s) on duty. This fee is to be paid immediately to the staff
member(s) upon your arrival at Community of Saints. Failure to pay this fee within 24 hours
may result in a termination of your contract.
3. There is no credit given for late arrival or early pick-up from the preschool.
C. Holidays and Absences
1. Community of Saints Preschool will be closed on the following days/holidays without credit
given on contracted hours: New Year’s Eve, New Year’s Day, Presidents Day, Martin
Luther King Jr. Day, Easter Break, Memorial Day, 4th of July, Labor Day, MEA Break,
Thanksgiving Break, and Christmas Break.
2. All holidays and breaks are included in the regular monthly and yearly tuition. You will not
be reimbursed for the days that preschool is closed for holidays and breaks.
3. Our program will be closed just prior to the start of the summer and the fall programs to
allow for staff training, room cleaning, and possibly one or two other days throughout the
year. Exact dates will be announced and posted at least 2 weeks prior to the closing date.
4. Community of Saints preschool reserves the right to close occasionally throughout the year as
determined necessary by the Director of Preschool in cooperation with the Director of
Education. These occasional closings due to weather, etc. will not be reimbursed.
5. You must inform the Director if your child will not be at preschool (ie: sickness, dr.
appointment, vacation, etc…). Regular payment is due regardless of occasional absences.
D. Contract Changes and Preschool Information
1. Written notice is required two weeks in advance to change your contracted hours or you may
be charged accordingly.
2. Termination of preschool requires a two week written notice.
3. It is your responsibility to make sure the information on your child’s emergency card is up-todate. If at any time we discover the numbers on an emergency are no longer valid, we will
request updated information within 24 hours. If a new emergency card is not provided within
24 hours, your child may not return to our preschool until a new card is submitted to the
Director and approves your child’s re-enrollment.
E. Persistent Unacceptable Behavior
1. A note will be sent home to inform parents if there is separation from the group. If a child
requires separation three times in one day, the director and parents/guardians will be alerted.
If a child requires separation more than three times or more in one day, the result may be the
exclusion of that child for the remainder of the day.
2. Consistent negative and/or unsafe behavior may result in the exclusion of the child for the
remainder of the day. If persistent negative and/or unsafe behavior persists, parents/guardians
will be called to pick up child. If parents/guardians cannot be reached, all persons listed on
emergency form will be contacted. Consistent negative behavior may result in more
extensive behavior guidance plans as negotiated by the director, teachers, and parents.
3. We reserve the right to terminate the enrollment of any child by giving a one week written
notice.

Community of Saints Preschool: Daily Schedule
Summer 2020
630 Preschool Opens
630-730 Child Initiated Activities
(730-800) Small Group Activity Offered (Art, Math, Science, Literacy, Religion)
730-830 Child Initiated Activities
830-835 Clean Up
835-840 Bathroom/Wash Hands
840-900 Breakfast
905-920 Circle Time & Prayers
920-930 Writing/Fine Motor Skills
930-940 Independent Reading
940-1000 Outside Play or Gym/Large Muscle
1000-1010 Bathroom
1010-1030 Weekly Theme Discussion/Story Time
1030-1045 Morning Snack/Cooking Project
1045-1100 Child Initiated Activities
(1100-1130) Small Group Activities Offered (Art, Math, Science, Literacy, Religion)
1100-1150 Child Initiated Activities
1150-1200 Clean Up and Goodbye to half-day students
1200-1210 Transition Game & Bathroom
1215-1245 Lunch
1245-100 Bathroom/Teeth Brushing
100-115 Quiet Story Time, Yoga and/or Meditation
115-245 Naptime/Quiet Time
245-300 Wake Up, Quiet Free Play, and Goodbye to full-day students
300-320 Transition & Bathroom
320-350 Afternoon Snack
350-415 Outside Play or Gym/Large Muscle
415-430 Circle & Story Time
430-550 Child Initiated Activities
(445-515) Small Group Activities (Art, Math, Science, Literacy, Religion)
550-600 Clean Up
600 Preschool Closes
Please note:
• The Preschool schedule allows time and support for transitions from one activity to the next.
• Both preschool classes will be attending gym on Monday mornings. Please make sure your child comes
to school wearing appropriate gym shoes.
• Music, art, science, social studies, religion, language and literacy are incorporated into the daily
curriculum
*Schedule will be followed every day making adjustments for field trip days, special school events and special on-site guests *

Community of Saints Preschool Program: Summer Tuition Rates
2020
*Prices are subject to change on a yearly basis*
Hours: 6:30 a.m. – 6:00 p.m.
Full Day Preschool 8:30-3:00
Five Days
Four Days
Three Days
Two Days

Monthly
$510.00
$415.00
$320.00
$225.00

Half Day Preschool 8:30-12:00
Five Days
Four Days
Three Days
Two Days

Monthly
$315.00
$260.00
$205.00
$150.00

Full Day Preschool Package (Full Day Preschool + Morning and Afternoon Extended Care)
Five Days
Four Days
Three Days
Two Days

Monthly
$830.00
$674.00
$518.00
$362.00

Extended Preschool Day

Multiple Child Discount
(within Preschool Program only)

Mornings 6:30-8:30
Afternoons 3:00-6:00
Drop-in Days (if available)

Per Day
$8.00
$12.00
$15.00

First Child
2nd Child
3rd Child

Monthly
full price
25% off
75% off

Scholarship Opportunities: Please contact Community of Saints for more details. Pathways I & Pathways II
Scholarships: As a Parent Aware four-star rated program, our families may qualify for a Pathways I or II Early
Learning Scholarship awarded directly to eligible children. Families are eligible to receive up to $7,500 per
eligible child per year.
Schulze Early Learning Scholarship Program: This scholarship was created to assist middle income families
in gaining access to excellent preschool programs. Scholarships range from $500-$3,000. You are eligible if the
child is in their last year of preschool and attending kindergarten next year.

Community of Saints Regional Catholic School
Preschool Registration Form
Summer
A $125.00 non-refundable fee must accompany this registration.
Date:

School Last Attended:

Child’s Name:

Date of Birth:
(First)

(Last)

Mother/Guardian:

Father/Guardian:

First Name:

First Name:

Last Name:

Last Name:

Address:

Address:

Home Phone:

Home Phone:

Cell Phone:

Cell Phone:

Place of Employment:

Place of Employment:

Work Phone:

Work Phone:

Email:

Email:

Contract Information:

Start Date:

Please indicate the schedule of care your child will need on a weekly basis. This will be considered your
contracted hours and you will be billed accordingly. If your child is attending half-day preschool (8:30-12:00)
or full day preschool (8:30-3:00), please indicate the days and times within the following contract information.
You may schedule your child between the hours of 6:30 and 6:00 as needed.
Preschool Program
(Please circle one)

4 Year Old Preschool
Day

3 Year Old Preschool
Arrival Time

Pick Up Time

Monday
Tuesday
Wednesday
Thursday
Friday
Please fill out back side

Emergency Contacts/Authorized Pick Ups:
You must list TWO emergency contacts authorized to take your child from Community of Saints as a back up if
parent(s) or guardian(s) cannot be reached. This may not include parent(s) or guardian(s) listed previously.
Please make sure to list someone your child is comfortable with.
Name

Address

Phone #

Relationship to Child

1
2
Medical Information:

Name

Address

Phone #

Doctor
Dentist
Hospital
Please indicate any health concerns:
In the case of an emergency, the police or paramedics may take your child to the nearest hospital for medical
treatment. There may be a charge for ambulance service. Your signature below authorizes program staff to use
emergency services if necessary, and indicates your agreement to the above mentioned hospital policy.
Parent/Guardian Signature:
Should Poison Control need to be contacted, and upon their advice, we may administer Syrup of Ipecac to your
child to counter-effect an ingestion of poison. Please sign below, hereby giving program staff permission to
follow this policy.
Parent/Guardian Signature:
Ethnic Affiliation (for statistical purposes only):
Caucasian
Latino/Hispanic
Native American

Pacific Islander

African American

Asian

Other

Main Language(s) Spoken at Home:
Policies and Releases:
By signing this registration form, I grant permission to the Community of Saints Preschool Program to use
names, pictures, and anecdotes for the purposes of educating the public about the services available. I also
agree that I have received a copy of the program policies and agree to abide by these guidelines.

Parent/Guardian Signature

Date

Community of Saints Preschool

EMERGENCY INFORMATION
Student

Birthdate
Last Name

First

M.I.

Home Address

Home Phone

Mother’s Name
Place of Employment

Cell Phone
Work Phone

Father’s Name
Place of Employment

Cell Phone
Work Phone

Physician’s Name
Clinic & Address
Health Concern(s)

Physician’s Phone
Allergies
Please list any allergies or medications.

Asthma
Diabetes
Please circle all that apply.

Seizures

Please list people below who are authorized to pick up your child if you can’t be reached.

Print Name

Address

Phone Number

Relationship to Child

Print Name

Address

Phone Number

Relationship to Child

Print Name

Address

Phone Number

Relationship to Child

Movie Form.
During Preschool, we will only watch G and PG rated movies. If there are
any movies you do not want your child to watch, please list them below and
sign. If you are okay with your child watching any/all G and PG rated
movies, please just sign your name below. Thanks!
Child May Not Watch Movies Listed Above

Child’s Name

Grade in Fall

Parent Signature

Date

………………………………………………………………………………………………

Pool Permission Form.
I give consent that my child,

, can swim in:

Kiddie Pool
We do not allow preschool age children to swim in the big pool for safety and
staffing ratios. Please discuss with your child(ren).

Child’s Name

Parent Signature

Grade in Fall

Date

